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08/11/2015
Department of Homeland Security
Federal Emergency Management Agency
Center for Domestic Preparedness
Letter of Intent
Center for Domestic Preparedness (CDP) Letter of Intent
CDP-TE-0046.6
Office of the Registrar, Center for Domestic Preparedness, 
Federal Emergency Management Agency, Anniston, AL  36205
E-mail: studentservices@cdpemail.dhs.gov; Fax:  256-847-2222
Re:  
The Organization's authorizing official requests the above number of seats in the training program listed and agrees to: remit all tuition in advance as specified in this document; provide participants with transportation to and from the Center for Domestic Preparedness; reimburse all lodging and meal expenses at the lodging rate of $25.00 per night, plus meal rates of $10.34 (breakfast), $12.08 (lunch), and $14.99 (dinner). (All prices are subject to change.)
Submission Instructions:
When submitting this letter of intent, include a list of the applicants. Each applicant must complete the registration process by visiting the CDP Registration webpage, http://cdp.dhs.gov/register/training-application-process/ and following the instructions listed. Once the registration process is finalized and course attendance is approved, the CDP Finance Office will send you an invoice for payment and will provide detailed payment instructions. Please do not attempt to make payment before invoicing and instructions have been received.
 Please note that credit cards are not accepted for payment of tuition.
Any questions should be directed to the CDP Finance Office at 256-847-2324 or by e-mail to
CenterforDomesticPreparedness-FinanceOffice@fema.dhs.gov. 
 
Sincerely,
 
 
___________________________________________________                           _____________________________
Signature of Organization's Authorizing Official                                             Date
8.2.1.3144.1.471865.466429
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